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 VLANS IMPORTANT DATES & DEADLINES 

July 10 

• Register for the conference by July 10 

• Register your title by July 10 

• Coordinators must approve titles by July 10 

July 15 

• Abstracts should be between 100-250 words in length.  Only one submission per 

student is allowed, and only students can be the presenting authors.   

July 24 

• The Executive Office will provide students the time of their presentation. 

July 31 

• Student Poster Presentations will take place on July 31 (3:00 PM – 5:00 PM) 

August 1 

• Student Oral Presentations will take place on August 1 (3:00 PM – 5:00 PM) 
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 VLANS STEPS TO PARTICIPATE  

For instructions on registering and submitting presentation information for VLANS, go to: 

https://tlans.org/register-for-lans/ 

1. Click HERE to register for VLANS by July 10. The Executive Office will approve the 

registration. Once approved, you will be able to submit your presentation title (Step 3). 

2. Decide with your mentor whether you plan to do an oral or poster presentation. You can 

only do one. 

3. Submit your presentation title here. 

4. Coordinators will need to approve students’ presentation title by July 10. 

5. Students making a poster presentations [only] must pre-record their presentation and 

submit their pre-recorded videos by July 20 (see instructions below). 

6. The Executive Office will email each student the time of their oral or poster presentation 

by July 24. 

7. Student Poster Presentations will take place on July 31 (3:00 PM – 5:00 PM) 

8. Student Oral Presentations will take place on August 1 (3:00 PM – 5:00 PM) 

9. If you would like to use the Executive Office PowerPoint template for your presentation, 

click here.  Our logo can also be found here.   

 

NOTE:  The Leadership Alliance asks that you read and complete the online recording, 

video & photo authorization and release form.    

https://tlans.org/register-for-lans/
https://app.theleadershipalliance.org/User-Login?returnurl=%2fApp%2fStudent-Home%2fLANS-Home
https://app.theleadershipalliance.org/User-Login?returnurl=%2fLogin-Jumper
https://drive.google.com/file/d/18lRleWqSExR-Nm4iFyJz8SU3ysWlHQGt/view?usp=sharing
https://drive.google.com/drive/folders/1gVQMlLMRAACWxknx-cm7ieYJQUR4COUK?usp=sharing
https://forms.gle/yixDCh1DbrCVYhQy7
https://forms.gle/yixDCh1DbrCVYhQy7
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ORAL PRESENTATIONS  

All academicians, whether they are in the sciences, social sciences, or humanities, have to 

make presentations to share their research findings.  Research findings presented at a 

national meeting as a 10-minute talk can later form the core of a published article or the 

seed for an entire book.  Speaking is an essential part of developing as a researcher and is 

an essential form of professional communication. Several key things to remember in 

preparing your presentation are outlined in the following pages

GUIDELINES FOR FORMATTING AND PREPARING PRESENTATION 

 

LEADERSHIP ALLIANCE TECHNICAL REQUIREMENTS 

For the presentations at the virtual symposium, the following file formats are recommended:  

● PowerPoint 

● Google Slides 

Online video resources: 

● 5 Tips for video & virtual meetings | Presentation Skills 

● How to Look Good on Video Calls 

FORMAT  

 An effective 10-minute presentation includes the following information:  

▪ Title:  A title that specifically describes what you have done. Example 1: “The 

Effect of Growth Hormone on Bone Development in the Neonatal Rat” is more 

informative than “Hormone Studies in the Rat.”  Example 2: “An Analysis of the 

Socio-Historical Context of Protest and Resistance Literature in the Early 20th 

Century” is more informative than “Protest and Resistance Literature.” 

 The preferred format for listing titles in the symposium program guide is first-

letter caps. Example: “An Examination of the Effects of Poverty” rather than “A 

Study of The Effects of Industrialization.” Articles, prepositions, and Latin words 

need not be capitalized, with the exception of the first word. Example: “In vitro 

Expression of Human Argonaute2 and Mutants.” 

https://youtu.be/ztexFu94Z-s
https://youtu.be/oNTl69SwFm0
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▪ Statement of goals and significance:  A brief background of your research 

project and its significance for conveying new knowledge within your discipline.  

What research questions are you asking and why are you asking them?  How are 

your research questions reflective of your academic disciplinary background and 

analyses?  Are there similar research projects or analyses related to your topic 

that you are using as a point of reference? 

● Methodology:  A brief description of methods.  How is your study designed? 

What key research method(s) are you using? What disciplinary methods are you 

using to explore the research questions? 

● Results: What are your findings? If you have not completed your analysis, what 

do you expect your results to be and why? What data have you obtained? If you 

have not obtained any data, what did you expect your results to be and why? 

Have you considered sharing examples of brief case studies that capture what 

you have discovered? 

● Discussion and future implications:  How have you (or would you) interpret 

your results?  How do (or would) the results answer the initial question that your 

study was designed to answer? Are there any problems or limitations to discuss? 

What would you do next and why? In terms of the implications, what is the overall 

message and big picture contribution of your study. 

● Acknowledgments:  Consult with your mentor concerning the attribution of 

credit for the research you are reporting. Make a collective decision on the order 

in which authors’ names will be listed.  The preferred format for the symposium 

program guide is to list your faculty mentor as your first co-author. 

A presentation should be organized into the following broader components and time frames:  

● Introduction:  Background of the project, goals and the research question 

● Methodology & Data Sources:  Description of research methods and data 

obtained or to be obtained 

● Discussion:  Give a brief summary of the results as well as the conclusion(s) you 

drew, and mention the implications of this work for future studies and/or new 

research 
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TIPS 

Rehearse your talk with a timer. Get ready far enough in advance to allow yourself time to 

revise the slides if you find errors or problems.  

● Pitch your presentation to coincide with the knowledge level of your audience.  A 

presentation to your classmates is different than one to a meeting of professional 

researchers or a group of high school science students.  

● Type out your presentation word for word. Use only a few words on each line, as 

if you were reading a teleprompter. Try it out loud enough times so that you can 

comfortably look up and proceed without looking at notes. 

● Keep to the allotted time (7 minutes for presentation, 3 minutes for questions 

and answers). In a 7-minute presentation there is usually time for only four or five 

slides if you plan your discussion well. 

● Do not rush--speak at a natural speed.  If your material exceeds 7 minutes, edit it 

before presenting.  Rushing through the presentation will only diminish its 

effectiveness, increase your nervousness and disengage the audience.  

● Prepare for questions and answers.  Anticipate obvious questions and solicit 

questions from your peers, coordinator and others to prepare and practice your 

response capabilities while 'in the spotlight'. 

● When asked a question after your presentation, repeat the question so that the 

entire audience knows what the question is. Throughout the question and answer 

period, try to relate each question to your project and its results, even if you do 

not have a specific answer. This will show that you know how to relate the 

unknown to the known, and that you can do it extemporaneously. Do not be 

afraid to say that you do not know the answer to a question. Often, you can 

respond by explaining how the question suggests further areas of investigation. 

● Project a professional image.  You know the material, and you are there to 

communicate that knowledge to the audience.  

● Dress in a way that will not distract from your presentation.   

● Expect to be nervous—everyone is, no matter how old they are or how long they 

have been doing presentations.  They have just had more practice and are more 

at ease because of it. 
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● There will be unexpected exterior noises such as construction, cars, birds, your 

neighbors.  Interior noises such as family, pets and home phones may be 

unexpected distractions, we understand this. Stay calm and carry on!  

● Practice, practice, practice 

POWERPOINT/GOOGLE SLIDES GUIDELINES  

The major guiding concept behind a good PowerPoint/Google Slides presentation is 

keeping things simple.  To maximize legibility and compatibility, please keep the following 

stylistic guidelines in mind.   

FONTS  

● More ornate fonts are difficult to read, and may not be available on the computer 

used for the presentation.  Please restrict yourself to the following core set of fonts:  

▪ Arial 

▪ Avenir 

▪ Calibri 

▪ Cambria 

▪ Geneva 

▪ Helvetica 

▪ Symbol (for Greek letters and mathematical symbols) 

▪ Times/Times New Roman 

● Use font sizes that are clearly legible. Avoid cramming text onto a slide.  Font 

sizes for headers should be 24 points, while text can be anywhere from 18-24 

points.  Upper- and lower-case lettering is more legible than all capital letters. 

COLORS  

● Use solid, clear colors.  A dark background with light-colored text and graphics 

works very well for most presentations.  

● Make sure that the colors used in the text and graphics provide sufficient contrast 

from the background.  For example, a 50% blue is very hard to read against a black 

background.  

● Use your colors to organize the different parts of the slide.  For example, use one 

color for the slide title and a different color for your slide text. 
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● Avoid using too many colors on a slide—they will confuse the audience and make 

the slide harder to read.  For example, bright reds, blues, and/or greens at the same 

time are extremely difficult to read together.  

● Be tasteful in your use of colors.  Do not let them distract your audience from your 

message!  

ANIMATION, TRANSITION, FILM AND VIDEO 

• It is okay to include animations, but too many animations of text or slides can be 

distracting.  Make sure you practice and check that animations are appearing 

correctly and, in the order, that you want them.   

• Do not use too many transitions between slides, as that can interrupt the flow of your 

presentation.  Like animations, be sure to practice and make sure that the slide 

transitions are working well. 

• DO NOT INCLUDE FILM AND VIDEO CLIPS as we cannot guarantee that the 

formats will work correctly. 

IMAGES AND GRAPHICS 

If you import images and graphics into your PowerPoint/Google Slides presentations, this is 

a friendly reminder to cite images that are not your own property; this may be done either on 

the photo or listed on your citations slide. 

Avoid “death by PowerPoint” – visualize your content: We know you’ve seen it and maybe 

you’re guilty of it. Those text-heavy slides may seem meaningful and informative, but what 

they actually do is draw attention from the presenter’s verbal content. Replace those wall-of-

text slides with images, single key terms or brief phrases that help to drive the content home 

without distracting from the presentation. You may need more slides to do this successfully 

and you may need to push through them more quickly than before. Visualize your content to 

create a more lasting impression. If you need help finding some great images for your 

presentations check out Pixabay for high-quality, royalty-free images.  

https://pixabay.com/
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POSTER PRESENTATIONS  

A poster is a presentation of the results of a recent field or research project that can be 

described graphically.  Presenters use materials such as maps, photographs, graphs, 

charts and/or tables along with textual summaries of their work.  

1. We request that you pre-record [no more than 3 minutes] your poster presentation 

that will be uploaded to a repository using this form. Follow the directions within the 

form.  Make sure it is saved as an MP4 format. If you have problems, email 

Maria_DoVale@brown.edu.   

2. Use Panopto to record your presentation [free online recording program].   

a. The poster will be added to Leadership Alliance Collection located at here.   

b. Here is an example of a video posted to the repository site. 

 

3. During the VLANS you be given 5 minutes (lightning presentation) of your poster and 

you will have the opportunity to answer questions as well.  You will make your poster 

presentation at a scheduled time on Friday, July 31 (3:00 PM – 5:00 PM).   

4. You are welcome to use the Leadership Alliance PowerPoint Template 

5. You are welcome to use the Leadership Alliance logo in our presentation(click here)  

COVERAGE  

• Have you provided all the obvious information?  

● Will a casual observer understand your major findings after a quick 

perusal of your material [PDF]?  

● Will a more careful reader learn enough to ask informed questions?  

● A lot of students get wrapped up in the technical aspects of the research instead of 

the findings and how they fit in the big picture. So it becomes all about the “I mixed 

15 microliters of A and 2.4653 grams of B and waited 15 minutes while shaking in a 

Fisherbrand vortex, model 53X, serial number 3648ws849, for exactly 3.45 minute 

bursts followed by 15 seconds of rest before adding C” instead of “Our results 

showed that when A and B where mixed, the addition of C reacted on a way that 

supports our hypothesis in this way…” 

 

https://docs.google.com/forms/d/e/1FAIpQLSfM5w5bNOavLfFSAoEIS238DW2DMdty3il3w1d0YEA73UkxNQ/viewform
mailto:Maria_DoVale@brown.edu
https://www.panopto.com/record/?nav
https://repository.library.brown.edu/studio/collections/id_1001/
https://repository.library.brown.edu/studio/item/bdr:957344/
https://drive.google.com/drive/folders/1gVQMlLMRAACWxknx-cm7ieYJQUR4COUK?usp=sharing
https://drive.google.com/open?id=1gVQMlLMRAACWxknx-cm7ieYJQUR4COUK
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● In addition to a title/author label and abstract, most successful posters provide brief 

statements of introduction, method, subjects or data sources, procedure, results 

and conclusions.  Ask yourself, “What would I need to know if I were viewing this 

material for the first time?” and then state that information clearly.   

CLARITY  

● Is the sequence of information evident? Indicate the ordering of your 

material with numbers, letters or arrows, when necessary.  

● Is the content being communicated clearly?  

● Keep it simple.  Place your major points in the poster and save the 

non-essential but interesting sidelights for informal discussion.  

● Be selective.  Your final conclusions or summary should leave observers 

focused on a concise statement of your most important findings.  

LAYOUT  

Remember that your illustrations will be viewed as a pdf and recorded video. 

Material should be presented from left to right, starting at the top left 

of the panel under the title.  Presenters should use a minimal 

amount of text consistent with providing enough information to 

emphasize essential data and/or stimulate discussion.  It helps the 

viewer if you can indicate (by numbers, letters, or arrows) a 

preferred sequence that might be followed in studying your material.  

For textual material, a serif font such as Times is easier to read; for titles and headings a 

sans-serif font such as Arial is appropriate.  

Extensive, imaginative use of captioned illustrations, photographs, graphs or other types of 

visually appealing material is the point of a poster presentation.  Use of color can be very 

helpful both in maximizing the clarity of diagrams and in making the poster attractive.  Do 

not simply mount the text of your paper on the poster.  It will not be effective in this medium.  

At the same time, try to keep your layout as simple as possible.  Charts, drawings, and 

illustrations might well be similar to what you use digitally, but with less detail.  Avoid overly 

ornate presentations.  Captions should be brief and labels few but informative; block 

coloring can be useful to add emphasis and clarity.  Primary components of the poster and 

principles for each are outlined below.  
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● Title—should be informative and printed in a boldface font. The title banner will 

include the title of the research, the author block, and the location of your research. It 

is essential that you consult with your mentor concerning attribution of credit for the 

research you are reporting, and make a collective decision on the order that authors 

will be listed. The preferred format for the symposium program guide is to list 

your faculty mentor as your first co-author. You may wish to display the 

logo(s) of your summer research institution, The Leadership Alliance and/or 

your home institution. 

● Introduction—should include clear statements about the problem that you are 

examining or trying to solve, the characteristics that you are trying to discover or the 

proofs that you are trying to establish. These should then lead to declarations of 

project aims and objectives.  

● Materials and Methods—explain the basis of the technique(s) that you are using or 

the procedure(s) that you have adopted in your study. You should also state and 

justify any assumptions, so that your results are viewed in the proper context.  

● Results—show illustrative examples of the main results of the work.  

● Conclusion—lists the main findings of your investigation and next steps. Also 

include a statement about the overall implications and big picture contributions of 

your work.  

RECOMMENDED SITES FOR CREATING EFFECTIVE POSTER PRESENTATIONS: 

● Create Effective Poster (STEM & Humanities examples) 

● How to create a poster using PowerPoint or Google Slides 

  

https://urc.ucdavis.edu/create-effective-poster
https://youtu.be/GSQBxUMTdaY
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ABSTRACTS  

An abstract is a concise written summary of a research project, and is widely accepted as a 

standard format for publishing information in academic and professional journals. The 

abstract provides information about the hypothesis, purpose or objective, methods, 

results/expected results, discussion and conclusion (as appropriate by discipline).  

The Leadership Alliance will collect abstracts for all student poster and oral presentations. 

Abstracts will not be published but will be shared with graduate student moderators for 

each respective presentation.   

SUBMISSION REQUIREMENTS  

Abstracts for all student poster and oral presentations must be submitted by July 15.   

GENERAL RULES AND GUIDELINES 

Abstracts should be between 100-250 words in length.  Only one submission per student is 

allowed and only students can be the presenting authors.  Before you submit an abstract, 

you must:  

● Proofread your work prior to submission. 

● Have abstracts reviewed and approved by your research advisor and/or 

program director prior to submission. 

● The Leadership Alliance staff will not edit abstracts. 

 

https://app.theleadershipalliance.org/User-Login?returnurl=%2fApp%2fStudent-Home%2fLANS-Home
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